
         
PURCHASE ORDER PROCESSING 

 
ORDERS & RETURNS 

VAT CHANGES  

Purchase orders do not hold the VAT rate code and this is dealt with during the invoice 
match process.  

IMPORTANT NOTE:

 

PRIOR TO CHANGING THE VAT RATE BEFORE COMMENCEMENT OF WORK ON 
TUESDAY 4TH JANUARY 2011 ALL RECEIPTED PURCHASE ORDERS, WHERE 
POSSIBLE, SHOULD BE INVOICE MATCHED AND POSTED.  

Note, that the details in this document only affect items entered on to a base currency 
account where the item has the VAT rate set to standard UK rate, normally VAT code 1.  

Below is a set of examples illustrating before and after the VAT rate change.  

Invoice with rate set to 17.5% (before)

  

The VAT amount is automatically calculated at the current rate of 17.5% against the total 
goods value.  
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Invoice with rate set to 20% (After)

  
The VAT amount is again automatically calculated at the current rate, now 20% against the 
total goods value  

 



Return Notes

  
When raising a return note, the VAT rate will default to the current standard percentage rate. 
If a return note needs to be raised against a purchase order raised prior to 4th January 2011, 
we suggest that a new temporary VAT rate is raised and set to 17.5%.    

 



Invoice to be matched at 17.5% when current rate is set to 20%

  
This section will show the situation when a December 2010 invoice is being matched in 
January 2011.   

 



The VAT code/rate and the VAT amount will default to 20%. The VAT code will need 
changing manually as below:    

IMPORTANT:

 

Overtype VAT code 1 with your code for the old VAT rate, say code 17. Accept 
the VAT code; accept the VATABLE goods value and the VAT amount. Press 
enter then escape. Select Re-enter. Enter through the fields to ensure that the 
goods and VAT is calculated correctly at 17.5%  

The same processes must be carried out when dealing with Returns once you get to the 
trailer when matching a credit note.   

If you have any further queries, please call Infor ERP Swan support on 
0121 615 8420    

 


